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child-connected 

work 
Work that involves direct contact with children that is regular and not incidental to the 
work. 

child safety 
Encompasses matters related to protecting all children from child abuse, managing the 
risk of child abuse, providing support to a child at risk of child abuse, and responding 
to suspicions, incidents, disclosures or allegations of child abuse (Ministerial Order No. 
1359). 

child safety and 

wellbeing record 
Any Record that involves or relates to matters concerning Child safety or which 
involves or relates to matters involving the safety or wellbeing of a Child, which may 
include Records relating to: 

 concerns or complaints relating to child safety or the safety or wellbeing of a child 

 safety incidents involving a child 

 Mandatory reporting

http://www.cecv.catholic.edu.au/getmedia/ebe135a4-d1b3-48a0-81fe-50d4fc451bcd/Identifying-and-Responding-to-All-Forms-of-Abuse.aspx#page%3D8
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 provide an audit trail to meet operational and legal requirements 

 reduce the risk of being unable to produce evidence of school activities 

Siena College will ensure that: 

 Full and accurate records of school activities and decisions relating to Child Safety and Wellbeing 
are created and kept to meet legislative requirements and community needs. 

 Child Safety and Wellbeing Records are organised so they can be readily accessed and used for 
authorised purposes. 

 Systems and processes are developed to ensure Child Safety and Wellbeing Records are kept 
secure from unauthorised access, amendment, use, release or disposal. 

 Child Safety and Wellbeing Records are stored in secure physical locations and systems that will 
protect them from misuse, damage, deterioration or loss. 

 Child Safety and Wellbeing Records are preserved in a readable and accessible format for their 
required retention period. 

 School staff and volunteers seek written authorisation from the Principal and Chair of the Board prior 
to disposing of Child Safety and Wellbeing Records.  

 School staff and volunteers do 
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https://prov.vic.gov.au/recordkeeping-government/standards-framework

